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UY BAN NHAN DAN
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QUYCHE
Cung c~p thong tin cho cong dan ciia UBND huy~n

(Ban hanh kern thea Quyet dinh s6 3666 IQD-UBND ngay 08 I 512018
cua UBND huy¢n Thr;zchHa)

Churrng I

QUY DJNH CHUNG

Di~u 1.Ph~m vi di~u chinh

1. Quy chS nay quy dinh vS viec cong khai thong tin va cung c~p thong tin
theo yeu cftu cua cong dan thuoc pham vi, trach nhiem cung c~p thong tin cua
UBND huyen Thach Ha (sau day goi chung la UBND huyen) theo quy dinh cua
Luat tiep can thong tin.

2. Thong tin thuoc trach nhiem cung c~p cua UBND huyen bao g6m thong
tin do UBND huyen, dan vi thuoc UBND huyen tao ra. Thong tin do dan vi S\T
nghiep cong l?p do UBND huyen quan Iy theo quy dinh phap lu?t co lien quan
trong tirng linh vue,

Di~u 2. Nguyen t~c cung c~p thong tin

1. Viec cung c~p thong tin phai kip thai, d~y du, chinh xac, minh bach,
thuan loi cho cong dan; dung trinh tu, thu tuc theo quy dinh cua phap Iuat,

2. Bao dam sir phoi hop chat che, hieu qua cua cac co quan, dan vi trong
qua trinh cung c~p thong tin.

3. Bao dam kinh phi va cac diSu ki~n V?t ch~t lien quan cho cong tac cung
c~p thong tin phli hqp v6i quy dinh cua phap lu?t va d?c diSm, diSu ki~n, yeu c~u
thvc tS cua UBND huy~n.
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CHUaNG II

PHAN CONG TRACH NHI1J:M

Di~u 3. Phan cong Lanh d~o UBND huy~n ph\! trach cung c~p thong tin

1. Chu tich UBND huy~n chiu trach nhi~m vS vi~c cung c~p thong tin cho
cong dan. Chu tich UBND huy~n phan cong Chanh Van phong HDND - UBND
ph\! tnich t6 chuc cung c~p thong tin.

2. Chanh Van phong HDND - UBND ph\! tnich vi~c cung c~p thong tin chi
d~o vi~c cung c~p thong tin; d~ xu~t, bao cao Chu tich UBND huy~n cac di~u
ki~n bao dam thvc hi~n vi~c cung c~p thong tin.



Chanh Van phong HDND - UBND phu trach viec cung cftp thong tin xem
xet, quyet dinh hoac xin y kien Chu tich UBND huyen neu thfty c~n thiSt vS cac
tnrong hop quy dinh tai khoan 2 £>iSu6, khoan 3 £>iSu 7, khoan 2 £>iSu 17, diSm
e khoan 1 £>iSu18, khoan 5 £>iSu19, khoan 4 £>iSu23 va diSm d khoan 1 £>iSu
28 Luat tiep c~n thong tin.

Di~u 4. Dfiu m8i eung e~p thong tin eho eong dan cua UBND huyen

Van phong HDND - UBND huyen Ia d~u m6i cong khai thong tin va cung
cftp thong tin theo yeu cau,

Di~u 5. Trach nhiem ella Chanh Van phong HDND - UBND

1. T6 chirc thirc hien cung cfip thong tin theo yeu c~u cua cong dan, dam
bao tUCIDthu nguyen t~c cung cftp thong tin, hinh thirc, trinh tv, thu tuc va thai
han cung cfip thong tin theo quy dinh cua phap luat; t6 chirc hru tra va bao dam
tinh chinh xac cua thong tin duoc cung cftp theo yeu cftu.

a. Trvc tiSp cung cftp thong tin cho cong dan theo yeu cftu;

b. Trvc tiSp giai thich, huang d~n, thong bao cho cong dan thvc hi~n quYSn
tiSp c~n thong tin theo quy dinh cua phap lu~t; huang d~n, h6 trQ'nguai yeu cftu
xac dinh ra ten van ban, hE>sa, tai li~u co chua thong tin c~n tim kiSm dS diSn
dfty du, chinh xac vao PhiSu yeu c~u cung cftp thong tin.

2. T6 chuc giai thich, huang d~n, thong bao cho cong dan thvc hi~n quySn
tiSp c~n thong tin theo trinh tv, thu t\lC quy dinh; giai quySt cac pharr anh, kiSn
nghi, khiSu n:;ti, t6 cao cua cong dan vS vi~c cung cftp thong tin clla UBND
huy~n theo quy dinh cua phap lu~t co lien quan.

3. QuySt dinh tu ch6i cung cftp thong tin theo quy dinh cua Lu~t tiSp c~n
thong tin, tru truong hQ'p quy dinh t:;tidiSm d khoan 1 £>iSu28 Lu~t tiSp c~n
thong tin; quYStdinh vi~c gia h:;tncung cfip thong tin theo yeu cftu.

4. T6 chilc th\1c hi~n vi~c dang tai, c~p nh~t thong tin tren Chuyen m\lCvS
tiSp c~n thong tin thu9c C6ng thong tin di~n tu cua UBND huy~n; c~p nh~t
thuang xuyen Danh m\lc thong tin phai duQ'c cong khai, Danh m\lc thong tin
cong dan duQ'ctiSp c~n co diSu ki~n.

5. Theo dai, don d6c, kiSm tra vi~c cong khai thong tin bkg hinh thuc dang
Cong bao, niem ySt, cong khai tren phuang ti~n thong tin d:;tichung, thong qua
vi~c tiSp cong dan, h9P bao, thong cao bao chi, ho:;ttd9ng clla nguai phat ngon
clla UBND huy~n.

6. Theo dai, danh gia tinh hinh, kSt qua thvc hi~n cung cftp thong tin cua
UBND huy~n.

7. Chu tri, ph6i hQ'pvai cac dan vi t:;tora thong tin xu ly thong tin dffcong
khai, thong tin dffcung cftp theo yeu c~u khong chinh xac.

Di~u 6. Traeh nhi~m ella Phong Van hoa Thong tin
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1. Xay dung va t6 chirc van hanh Chuyen muc v~ tiep c?n thong tin tren
Cong thong tin dien tir cua UBND huyen g6m Danh rnuc thong tin phai duoc
cong khai, Danh muc thong tin cong dan duoc tiSp c?n co di~u kien; thong tin v~
d~u m6i cung c~p thong tin, noi tiSp nhan yeu c~u cung c~p thong tin qua mang
di~n tir; thai gian, lich tiSp nhan yeu c~u cung c~p thong tin cua cong dan tai tru
sa ca quan, cac huang d§n, tai lieu dS h6 tro nguoi yeu c~u cung c~p thong tin;
dia chi truy C?PdS tai thong tin (neu co).

2. Bao dam di~u kien k9 thuat dS cong khai thong tin tren Cong thong tin
dien nr cua UBND huyen va cung c~p thong tin thea yeu c~u qua mang dien tir.

3. Huang d§n cac phong, ban thuoc UBND huyen v~ irng dung cong nghe
thong tin; s6 hoa, chfr ky s6; k9 thu?t v~ bi~n phap, quy trinh bao quan thong tin
va h~ th6ng quan ly thong tin trong ho?t dQng cung c~p thong tin cua UBND
huy~n.

Di~u 7. Traeh nhi~m ella tnr&ng cae ban, phong, ngimh thuQe UBND huy~n

1. Chiu trach nhi~m v~ kSt qua ra soat, kiSm tra tinh bi m?t cua thong tin,
phan lol:;lithong tin, bao dam tinh chinh xac cua thong tin tru6c khi giri Van
phong HDND - UBND huy~n.

2. T6 ch(rc luu trfr va chuySn giao thong tin do dan vi minh chu tri t?Ora t6i
Van phong HDND - UBND huy~n dS cung c~p thong tin thea quy dinh cua Quy
chS nay.

3. Chi d?o vi~c tim kiSm thong tin thuQc ph?m vi, 11nhV\l'Cdo minh ph\l
trach ho~c chi d?o tham gia y kiSn d6i v6i vi~c cung c~p thong tin thea d~ nghi
cua Van phong HDND - UBND huy~n.

4. Ph6i hqp v6i Van phong RBND - UBND huy~n tra lai cac phan anh,
kiSn ngh!, khiSu nl:;li,t6 cao cua cong dan vS vi~c cung c~p thong tin cua BQthea
quy dinh cua phap lu?t co lien quan.

CHUONGIII

RA SOAT, KIEM TRA, PHAN LO~I, L~P, C~P NH~T DANH Ml)C
THONG TIN

Di~u 8. Rit soat, ki~m tra tinh bi m~t, phan lo~i thong tin

1. Ch?m nh~t 01 ngay lam vi~c kS til' ngay t?O ra thong tin, dan vi chu tri
t?O ra thong tin co trach nhi~m ra soat, kiSm tra tinh bi m?t cua thong tin, phan
lol:;linQi dung thong tin trong van ban, h6 sa, tai li~u thuQc thong tin duqc tiSp
c?n, thong tin khong duqc tiSp c?n, thong tin duqc tiSp c?n co di~u ki~n thea
quy dinh t?i BiSu 5, BiSu 6, BiSu 7 Lu?t tiSp c?n thong tin dS l?p PhiSu xac
nh?n kSt qua ra soat, kiSm tra tinh bi m?t cua thong tin, phan lo?i thong tin thea
Ph\ll\lc 01 kern thea Quy chS nay.
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2. Trong qua trinh ra soat, kiem tra tinh bi mat cua thong tin va phan loai
thong tin, d6i voi cac thong tin phirc tap, thong tin lien quan dSn nhiSu linh vue,
dan vi chu tri tao ra thong tin co thS l~y '1 kien cac dan vi thuoc UBND huyen
co lien quan.

Di~u 9. Chuyen giao thong tin cho don vi dAu m8i

1. Cham nhat 01 ngay lam viec k8 tir ngay tao ra thong tin, dan vi chu tri
tao ra thong tin giri ban gi~y va ban di~n nr toi Van phong HDND - UBND
huyen dS hru trfr van ban va hru tnr dien nr thea phan loai thong tin duoc xac
dinh tai PhiSu xac nhan vS kSt qua ra soat, kiem tra tinh bi mat cua thong tin,
phan loai thong tin thea Phu luc s6 01.

2. Van phong HDND - UBND huyen co trach nhiem hru tnr van ban, h6 So',

tai lieu dff duoc phan loai; bao dam tinh bi mat cua cac thong tin khong duQ'c
tiSp c~n va thong tin rna cong dan duQ'ctiSp c~n co diSu ki~n tren h~ th6ng phftn
mSm di~n tu va h~ th6ng luu trfr ban gi~y; kiSm tra, lo~i b6 cac nQi dung thong
tin cong dan khong duQ'ctiSp c~n, thong tin cong dan duQ'ctiSp c~n co diSu ki~n
truac IdJicung c~p.

3. Quy trinh chuySn giao thong tin cho dan vi dftu m6i duQ'cthvc hi~n thea
PhVlvc s6 02 kern thea Quy chS nay.

Di~u 10. L~p, c~p nh~t Danh m\lc thong tin phai dUQ'ccong khai

1. E>6iv6i cac thong tin phai duQ'c cong khai thea DiSu 17 Lu~t tiSp c~n
thong tin, ch~m nh~t 01 ngay lam vi~c kS tu ngay nh~n PhiSu xac nh~n vS kSt
qua ra soat, kiSm tra tinh bi m~t cua thong tin, phan lo~i thong tin cua dan vi chu
tri t~o ra thong tin, Van phong HDND - UBND huy~n co trach nhi~m c~p nh~t
Danh mvc thong tin phai duQ'ccong khai tren Chuyen mvc vS tiSp c~n thong tin
thuQc C6ng thong tin di~n tu UBND huy~n.

2. Danh mvc thong tin phai duQ'ccong khai g6m cac nQi dung: Ten, s6, k'1
hi~u van ban, h6 So', tai li~u; ngay, thang, nam t?O ra van ban, h6 So', tai li~u;
hinh thuc cong khai thong tin; thai diSm, thai h~n cong khai thong tin (nSu co).

Di~u 11. L~p, c~p nh~t Danh m\lc thong tin cong dan duQ'c ti~p c~n co
di~u ki~n

1. E>6iv6i cac thong tin duQ'c tiSp c~n co diSu ki~n thea E>iSu7 Lu~t tiSp
c~n thong tin, ch~m nh~t 01 ngay lam vi~c leStu ngay nh~n PhiSu xac nh~n vS
leStqua ra soat, kiSm tra tinh bi m~t cua thong tin, phan lo?i thong tin cua dan vi
chu tri t~o ra thong tin, Van phong HDND - UBND huy~n co trach nhi~m t6ng
hgp va c~p nh~t Danh mvc thong tin cong dan duQ'cti@pc~n co diSu ki~n.

2. Danh mvc thong tin cong dan duQ'c ti@pc~n co diSu ki~n g6m cac nQi
dung: ten, s6, k'1 hi~u van ban, h6 So', tai li~u va ngay, thang, nam t?O ra thong
tin.
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Churmg IV

CONG KHAI THONG TIN

Ili~u 12. Cong khai thong tin tren Cang thong tin di~n tir UBND huy~n

1. Cac hoat dong v~ cong khai thong tin tren Cong thong tin dien til cua
UBND huyen theo quy dinh tai Di~u 19 Luat tiep can thong tin duoc thirc hien
tren Chuyen muc v~ tiep can thong tin theo cac quy dinh hien hanh,

2. Truong hop thong tin dang duoc cong khai tai cac ca sa dfr lieu khac
nhau hoac dang tai tai cac chuyen muc khac tren Cong thong tin dien tu thi tai
Danh rnuc thong tin phai duoc cong khai phai kern theo chi d~n dia chi truy C?P
dS tai thong tin. Truong hop thong tin chua diroc cong khai tren Cong thong tin
dien nr, Trang thong tin dien til rna dff duoc s6 hoa thi phai diroc dinh kern theo
Danh muc thong tin phai duoc cong khai.

Ili~u 13. Niem y~t thong tin t~i tr\l so' CO'quan

1. Cac dan vi thuoc UBND huyen thirc hien cong khai thong tin duoi hinh
thuc niern ySt thong tin tl;1itn:l sa tiSp cong dfm cua UBND huy~n. Thai hl;1n
niem ySt duqc thl,l'chi~n theo quy dinh cua phap Iu?t trong tung linh Vl,l'C.

2. D6i v6i nhfrng thong tin duQ'c cong khai b~ng hinh thuc niem ySt ma
phap Iu?t chua quy dinh C\1thS v~ dia diSm, thai h~n niern ySt thi phai duqc
niem ySt tl;1itr\1sa UBND huy~n trong thai hl;1nit nh~t Ia 30 ngay.

Ili~u 14. Cong khai thong tin tren phu'O'ng ti~n thong tin d~i chung,
thong qua vi~c ti~p cong dan, hQp bao, thong cao bao chi, ho~t oQng cua
ngU'()'iphat ngon cua UBND huy~n

1. Dan vi, ca nhan duQ'c phan cong phcit ngon va cung c~p thong tin cho
bao chi thl,l'chi~n vi~c cong khai thong tin theo quy dinh t~i Quy chS phcitngon
va cung c~p thong tin cho bao chi cua UBND huy~n.

2. Dan vi duqc phan cong tiSp cong dan thl,l'chi~n cung c~p thong tin cho
cong dan theo Quy chS tiSp cong dan cua UBND huy~n.

Ili~u 15. Xu' Iy thong tin cong khai khong chinh xac

1. Truang hqp phcit hi~n thong tin UBND huy~n t~o ra va dff duqc cong
khai khong chinh xac, thong tin do ca quan khac tl;10 ra nhung do UBND huy~n
cong khai khong chinh xac thi Van phong HDND - UBND huy~n co trach
nhi~m kip thai dinh chinh, cong khai thong tin dffduqc dinh chinh.

2. Truang hqp phcit hi~n thong tin do UBND huy~n t~o ra nhung duqc ca
quan khac cong khai khong chinh xac thi Van phong HDND - UBND huy~n co
trach nhi~rn yeu c~u ca quan dff cong khai thong tin kip thai dinh chinh, cong
khai thong tin dffduqc dinh chinh.
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3. Truong hop tiep nhan phan anh, kien nghi tir co quan, t6 chirc, cong dan
vS thong tin cong khai khong chinh xac, Van phong HBND - UBND huyen ph6i
hop voi dan vi tao ra thong tin kiem tra va kip thai dinh chinh, cong khai thong
tin dii diroc dinh chinh trong thai han cham nh~t la 15 ngay kS tir ngay nhan
diroc kien nghi.

CHUONGV
CUNG cApTHONG TIN THEO YEU cAu

:Di~u16. Ti~p nh~n Phi~u yeu cAu cung cip thong tin

1. Van phong HBND - UBND huyen c6 trach nhiem tiSp nhan PhiSu yeu
cftu cung c~p thong tin tnrc tiep tai Tru So' tiSp cong dan UBND huyen, qua
mang di~n ill, dich vu biru chinh den UBND huyen, Truong hop thong tin tren
Phieu yeu cftu cung c~p thong tin khong cu thS, r5 rang, Van phong HBND _
UBND huyen huang d~n nguoi yeu cftu cung c~p thong tin b6 sung thea quy
dinh,

2. Van phong HBND - UBND huy~n tiSn himh c~p nh~t yeu cftu cung c~p
thong tin van S6 thea d5i cung c~p thong tin thea yeu cftu.

:Di~u17. L~p sA theo doi cung cip thong tin theo yeu cAu

1. Van phong HBND - UBND huy~n l~p S6 thea d5i cung c~p thong tin
thea yeu cftu b~ng gi~y va b~ng phftn mSm di~n tu hang nam.

2. S6 thea d5i cung c~p thong tin thea yeu cftu b~ng gi~y c6 n(>idung quy
dinh tC;liPh\ll\lc s6 03 kern thea Quy chS nay.

3. Ngoai cac n(>i dung nhu S6 thea d5i cung c~p thong tin thea yeu cftu
b~ng gi~y, S6 thea d5i cung c~p thong tin thea yeu cftu b~ng phftn mSm di~n tu
c6 nQidung vS tinh trC;lngkhiSu nC;li,khai ki~n (nSu c6).

:Di~u18. Thong bao v~ vi~c cung cAp thong tin, tir ch8i cung cip thong
tin

1.Truang hqp yeu cftu cung c~p thong tin tC;liPhiSu yeu cftu cung c~p thong
tin hqp l~, Van phong HBND - UBND huy~n ra thong bao vS thai hC;ln,dia
diSm, hinh thuc cung c~p thong tin; chi phi tiSp c~n thong tin va phuang thuc,
thai hC;lnthanh toano

Thong bao duQ'cgui t6i nguai yeu cftu cung c~p thong tin tC;litr\l So' cO'quan
ho~c qua mC;lngdi~n tu, dich V\lbuu chinh, fax.

2. B6i v6i thong tin dan gian, c6 s~n rna c6 thS cung c~p ngay qua ffiC;lng
di~n tu ho~c c6 thS b6 tri dS nguai yeu cftu dQc, xem, nghe, ghi chep ngay tC;litr\!
So' cO'quan rna khong m~t chi phi tiSp c~n thong tin thi Van phong HBND _
UBND huy~n khong cftn ra thong bao vS vi~c cung c~p thong tin.
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3. Thai han thong bao vS viec cung c~p thong tin, til ch6i cung c~p thong
tin duoc thirc hien thea quy dinh cua Luat tiep c~n thong tin.

Di~ll 19. T~p hop, xu'ly thong tin d~ cung cAp theo yell CAll

1. Nguoi lam d~u moi cung c~p thong tin d6i chieu thong tin duoc yeu c~u
cung cap voi Danh muc thong tin phai duoc cong khai, Danh muc thong tin
cong dan duoc tiep can co diSu kien va co so dfr lieu thong tin cua UBND
huyen,

2. D6i voi thong tin co s~n trong Danh muc thong tin phai diroc cong khai,
Danh muc thong tin cong dan duoc tiSp c~n co diSu kien, nguoi lam d~u m6i
cung c~p thong tin co trach nhiem d6i chiSu voi yeu c~u cung c~p thong tin va
cac diSu kien thea quy dinh cua phap lu~t va cung c~p cho nguoi yeu c~u thea
quy dinh,

3. D6i voi thong tin plnrc tap, chua co tai co s6 dtr li~u thong tin cua
UBND huy~n rna c~n t~p hgp til cac dan vi thu(>cUBND huy~n ho?c thong tin
c~n thiSt phai co y kiSn cua ca quan, t6 chuc, dan vi khac thi Van phong HDND
- UBND huy~n l~y y kiSn cua ca quan, t6 chuc, dan vi lien quan d~ giai quySt
yeu c~u cung c~p thong tin, truOng hgp c~n thiSt thi xin y kiSn cua Chanh Van
phong ph\! trach vi~c cung c~p thong tin.

4. Khi phlit hi~n thong tin dugc yeu c~u cung c~p thu(>ccac truang hgp til
ch6i cung c~p thong tin quy dinh t~i khoan 1 DiSu 28 Lu~t tiSp c~n thong tin,
thea quy dinh t~i khom 2 DiSu 3 va khoan 4 DiSu 5 Quy chS mlY, Van phong
HDDND - UBND huy~n t\1'minh ho?c dS xu~t Chanh Van phong phv trach vi~c
cung c~p thong tin thong bao til ch6i cung c~p thong tin b~ng van ban, neu r5 ly
do. TruOng hgp cong dan da: n<)p chi phi tiSp c~n thong tin thi Van phong
HDND - UBND huy~n co trach nhi~m hoim l~i chi phi cho cong dan.

Di~ll 20. Cllng cAp thong tin theo yell cAu

1. TruOng hgp cung c~p thong tin thea yeu c~u tfl!CtiSp t~i Trv s6 ca quan,
can cu yeu c~u cua nguai yeu c~u va hinh thuc chua d\fllg thong tin, Van phong
HDND - UBND huy~n b6 tri thiSt bi dQc, nghe, xem, ghi chep, sao chep, ch\lp
thong tin t~i TrV s6 tiSp cong dan phu hgp v&ihinh thuc cung c~p thong tin dugc
yeu c~u va phu hgp v&i d6i tugng yeu c~u cung c~p thong tin, t~o thu~n Igi cho
nguai khuYSt t~t dugc tiSp c~n thong tin thea quy dinh cua Nghi dinh s6
13120181ND-CP ngay 23/0112018 cua Chinh phu quy dinh chi tiSt va bi~n phap
thi hanh Lu~t tiSp c~n thong tin.

2. TruOng hgp cung c~p thong tin thea yeu c~u qua m~ng di~n tu, nguai
linn d~u m6i cung c~p thong tin co trach nhi~m cung c~p thong tin qua h(>pthu
di~n tu cungcapthongtinbtp@moj.gov.vn nSu vi~c cung c~p thong tin dap ung
du cac diSu ki~n quy dinh t~i kho~m1DiSu 30 Lu~t tiSp c~n thong tin.
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3. Truong hop cung c~p thong tin thea yeu c~u qua dich vu biru chinh, fax,
ngiroi UllTI d~u m6i cung c~p thong tin thea yeu c~u cung c~p thong tin qua dich
vu buu chinh, fax thea dS nghi cua ngtroi yeu c~u tai PhiSu yeu c~u cung c~p
thong tin.

4. Thai han cung c~p thong tin thea yeu cau thirc hien thea quy dinh cua
Luat tiep can thong tin.

3. Quy trinh cung c~p thong tin thea yeu c~u duoc thirc hien thea Phu luc
s6 04 kern thea Quy chS nay.

J)i~u 21. Gia han cung cflp thong tin theo yeu c~u

1. Chanh Van phong quyet dinh viec gia han cung c~p thong tin trong

tnrong hQ'Pc~n them thai gian dS xem xet, tim kiem, t~p hQ'P,sao chep, giai
quyet yeu c~u cung c~p thong tin.

2. Van ban gia han cung c~p thong tin phai duoc giri tnroc khi hSt thai han
cung c~p thong tin thea quy dinh cua Luat tiep c~n thong tin.

J)i~u 22. Xii'ly thong tin cung cflp theo yeu c~u khfmg chinh xac

1. Truong hQ'PVan phong fIDND - UBND huy~n phM hi~n thong tin do
minh cung c~p khong chinh xac thea yeu c~u cung c~p thong tin, ch?lTInh~t la
05 ngay lam vi~c kS t11ngay phM hi~n, Van phong co trach nhi~m dinh chinh va
cung c~p lC;lithong tin.

2. Truang hQ'Pnh?n dUQ'cphan imh, kiSn nghi cua nguai yeu c~u cung c~p
thong tin vS vi~c thong tin duQ'ccung c~p la khong chinh xac thea yeu c~u cung
c~p thong tin, Van phong co trach nhi~m kiSm tra tinh chinh xac cua thong tin
va tra lai kiSn nghi cua cong dan. NSu phM hi~n thong tin cung c~p thea yeu c~u
khong chinh xac thea yeu c~u cung c~p thong tin, Van phong co trach nhi~m kip
thai dinh chinh, cung c~p thong tin d1:lduqc dinh chinh trong thai hC;lnch~lTInh~t
la 15 ngay kS t11ngay nh?n duQ'ckiSn nghi thea dung hinh tht'rc cung c~p nhu
l~n d~u.

J)i~u 23. Thu, quan Iy chi phi ti~p c~n thong tin

1. Cach tht'rc thu chi phi tiSp c?n thong tin duQ'c th\Xchi~n thea huang d~n
cua B9 rai chinh.

2. Van phong IIDND - UBND huy~n quan ly, SU dl:mg chi phi tiSp c~n
thong tin thea huang d~n cua B9 Tai chinh.

ChU'o'ngVI

TO CHUC THljC HI~N
J)i~u 24. J)i~u khoan ap d\lng
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Quy che nay duoc ap dung d6i voi yeu c§.u cung c~p thong tin cua ngiroi
mroc ngoai ctr tni tai Viet Nam; yeu c~u cung c~p thong tin cua cong dan thong
qua t6 clnrc, doan the, doanh nghiep,

Di€u 25. T8 clurc thirc hi~n Quy ch~

1. Thu tnrong cac don vi thuoc UBND huyen co trach nhiem ph6 bien,
quan triet noi dung Quy che nay toi can bQ, cong chirc, vien chirc, nguoi lao
dQng thuoc don vi minh, chi dao xu ly thong tin thea yeu c~u; kip thai phan anh
nhtrng kho khan, vuong mac trong qua trinh t6 chtrc thirc hien vS Van phong
HDND - UBND huyen.

2. Van phong HDND - UBND huyen co trach nhiem thea doi, don d6c,
kiem tra cac don vi thuoc BQ trong viec thirc hien Quy ch~ nay, kip thai bao cao
Lanh dao UBND huyen nhfmg van dS vuong m~c phat sinh; tnrong hop c~n
thiet, dS xu~t Lanh d?o UBND huy~n sua d6i, b6 sung Quy ch~ cho phu hgp.

3. Phong K~ ho?ch - Tai chinh co trach nhi~m bElDdam kinh phi, co sa v~t
ch~t, trang bi phuong ti~n ky thu~t c~n thi~t cho vi~c cung c~p thong tin va
huang d~n vi~c thu, qUEmly, su dVng chi phi ti~p c?n thong tin thea quy dinh
cua phap lu?t.

Di€u 26. Khen thU'(rng va xu'ly ky lu~t

1. Can bQ, cong chuc, vien chuc, nguai lao dQng cac don vi thuQc UBND
huy~n co thanh tich trong ho?t dQng cung c~p thong tin duQ'c Chu tich UBND
huy~n khen thuemg ho~c d@nghi cac co quan nha nuac co th~m quySn khen
thuang thea quy dinh cua Lu?t thi dua khen thuang.

2. Can bQ, cong chuc, vien chuc, nguai lao dQng cac don vi thuQc UBND
huy~n vi ph?m cac quy dinh t?i Quy ch~ nay, tuy thea tinh ch~t, muc dQvi ph?m
ma bi xu ly thea quy dinh cua phap Iu?t./.
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PhI). luc 02
Quy trinh chuyen giao thong tin ciia UBND huyen

Dan vi tao ra
thong tin

Ra soat,
kiem tra tinh
bi mat, phan
loai thong tin I------- -.!

(Lap phieu
thea Phu luc

01)

C?P nhat vao
Kho thong
tin chung

Chuyen giao thong tin
(ban gi~y va ban dien til)

C?P nhat
thong tin vao
Danh muc
thong tin

diroc tiep c?n
co dieu kien

I'"

Van phong
HDND
UBND

C?P nhat vao
Danh muc thong
tin phai duoc
cong khai

Dang tai, C?P
nhat thong tin

tren Chuyen muc
TCTT tren Cong

TTDT
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Phu luc 04
Quy trinh eung efip thong tin theo yeu efiu ella UBND huyen

Cong dan yeu
, r

cau cung cap
thong tin

Gui Phieu yeu c~u (qua mang di~n Ll
r--+ nr, dich vu buu chinh, fax)

True tiep hoac uy quyen cho nguoi
khac dSn tru sa cua co quan nha mroc

Huang dftn nguoi
yeu c~u b6 sung
khi PhiSu yeu cau
cung c~p thong tin
chua d~y du, chua

ro rang

,
TiSp nhan yeu c~u cung c~p
thong tin va van S6 thea doi
(ban giay va ban dien tir)

KiSm tra sa bQ(kiem tra
buoc 1)

Thong tin thuoc trach
nhiem cung c~p

Kho thong
tin chung

Thong bao vS viec cung c~p
thong tin (khong ra Thong
bao trong tnrong hop quy
dinh tai Khoan 2 f)i~u 19

Quy che)

1

1
Thong tin diroc yeu c~u
khong thuoc tr~ch nhiem

cung cap

1 ~, I'!1-,\\J -\ ','

iThong bao va huang
dftn nguoi yeu c~u dSn
co quan co trach nhiem

cung c~p thong tin

T?p hqp, xu ly thong tin duqc cung c~p thea yeu c~u (kiSm
tra buac 2) va Thu chi phi tiSp c?n thong tin

1
Cung c~p thong tin
(tqrc tiSp/qua m~ng
buu chinhlqua bUll

di~nlqua fax)

Thong bao
gia h~n cung
c~p thong tin ~

Thong bao
tll' ch6i,
cung dip
thong tin
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UBND HUyBN THACH !fA
Ten don vi chii tri tao ra thong tin

C<)NG HOA xA H<)I CHi) NGHIA VI~T NAM
DQe l~p - TI.J:do - Hanh phiic

Thgch Ha, ngay thang ndm

Phu luc 01: PHIEU tic NH~N

K~t qua ra soat, ki~m tra tinh hi m~t ciia thong tin, phan Ioai thong tin

STT Ten, trich S6,k)' Ngay, Loai thong tin! Hinh tlnrc cong khailcung dp thong
yeu van hi~u van thang, nam tin

ban, h6 SO', ban, h6 SO', tao ra
Thong tin ti~p Cung dp thong tintai li~u tai li~u thong tin Thong tin Thong tin khong Cong khai

oU'Q'cti~p c~n oU'Q'cti~p c~n c~n co oi~u ki~n hf ti 2 theo yeu eftu3tong III

1

2

,..

xAc NHAN CVA THV TRUONG DON VI. .
(ky ten/dong dau)

IDanh dau ,f V110 c<)tthich hop, d6ng thai neu r5 din cu thea dieu/khoan cua Luat ti@pcan thong tin,
2 Neu r5 thoi di@m,thoi han cong khai thong tin (neu co).
3 Neu r5 cac hinh thtrc cung dp thong tin thea yeu C§uco thS ap dung.



UBND HU"¥BN THACH HA
VAN PHONG HDND - UBND

CONG HOA xA HOI CHi; NGHIA VI~T NAM
DQc l~p - T\l' do - Hanh phtic

Phu luc 03

so THEO DOl CUNG cAp THONG TIN THEO YEU cAu
/t' , th ' V ;:1': , th r V )\, U ngay ang nam uen ngay ang nam .

STT Ngay, Ten Bia chi S6 dien Thu dien Ten, s6, ky Hinh thirc Ngay, Chi phi Ten nguoi Thong Thong

yeu thang, nguoi nguaiyeu thoai til (neu hieu van ban, cung cap thang tiep can tiep nhan bao nr bao gia

cau nam nhan yeu cau cau co) h6 so, tai li~u thong tin nam cung thong tin yeu cau ch6i,ly han.Ty
yeu cau duoc yeu cau dp thong dotu do gia

tin choi yeu h;;tn
cau

1


